	UCSC- Entertainment Delegation Memo


Rescind Entertainment Delegation Authority
	Rescind Authority Effective Date:
	
	Delegation recipient Name:

	       
	
	       

	department:
	
	Memo date:

	
	
	     

	Re:

       Rescind  Entertainment  Delegation  Authority 


 MACROBUTTON CheckIt ( Position change       MACROBUTTON CheckIt ( ineligilble position      MACROBUTTON CheckIt ( Leaving position     MACROBUTTON CheckIt ( Other
memo:

[Name],
I am writing to provide official written notice that your Entertainment Delegation Authority will be rescinded, by the above effective date, for (UC BFB BUS-79 – Expenditures for Entertainment, Business Meetings, and Other Occasions).  Refer to [Name] to obtain standard-level approval or [Name] for top-level entertainment expenditure certification.

Please refer to the following resources for more information:
· Entertainment Event Expense Guide
· Delegation of Authority - Entertainment Expense Guide
Sincerely,

[Name]

[Title]

[Division]

CC:  Financial Affairs – FAR Office (mailstop:  Accounting)

	uC SANTA CRUZ – 1156 HIGH STREET – SANTA CRUZ, CA  95064
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