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UCSC - Vendor Checks:  Stop Payment or Reissue Request
UCSC - Vendor Checks:  Stop Payment or Reissue Request
Form to be completed by the campus unit's business office and is applicable ONLY for requests related to  Vendor Checks. NOTE:  Vendor checks include Separation (AB2410) checks
Form to be completed by the campus unit's business office and is applicable ONLY for requests related to  Vendor Checks. NOTE:  Vendor checks include Separation (AB2410) checks
Business Office:  Review check status field inFIS/Banner (FOIDOCH) before completing this request.
F = Finalized (cashed)
S = Stale Dated or Stop Pay
X = Check Cancelled
Note:  Checks with "X" indicator field cannot be reissued using this form. Payment process must be re-initiated.
   Section 2:  Action Requested   (Unless check has been lost, return the original check prior to requesting a reissue)
* Reason for request if  either "Reissue Payment" or "Other" box is checked:
   Section 3:  Reissued Check Mailing Address
Verify mailing address for check reissues.  If the correct address is different from the check's address,  enter the correct address below AND send an email request to add or update the payee's address to:  finpolicy@ucsc.edu.
Revised 4/19/2017
   Section 1:  Business Office Review / Check Information   (Provide information for all fields)
Section 1:  Business Office Review / Check Information   (Provide information for all fields)
   Section 4:  Submit Information
Save the filled in form to your computer (See: Note at top in red ) and attach it to an E-mail sent to accounting@ucsc.edu.
Important: Form must be filled out in Adobe Reader or Acrobat Professional 8.1 or above.To save completed forms, Acrobat Professional is required.  For technical and accessibilityassistance, contact the finaff-tech team. Form questions: accounting@ucsc.edu 
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