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Petty Cash Fund Reconciliation
   Section 1 - Reconciliation
Section 1 - Reconciliation
   Section 2 - Date(s) Petty Cash Fund Reimbursements Requested during Month
Section 2 - Petty cash reimbursements requested since last reimbursement process
Date
Amount
   Section 3 - Approvals
Section 3 - approvals
For funds $500 or greater, this report must be submitted monthly, prior to the end of the following month.  For funds under $500, this report is due quarterly, prior to the end of the following month.
For funds $500 or greater, submit report monthly.  For funds under $500, submit report quarterly prior to the end of the following month.
   Section 4 - Submit Information
Section 4 - Submit information
Submit to:   General Accounting
  Mailstop:   Accounting Office or             Fax:   (831) 459-5037
Submit to General Account, Mailstop: Accounting Office or FAX to (831) 459-5037
7/28/11
Revised date
Retention:  Two years or until superseded, whichever is later
Retention:  Two years or until superseded, whichever is later
Important:  Form must be filled out in Adobe Reader or Acrobat Professional 8.1 or above.  To save completed forms, Acrobat Professional is required. For technical and accessibility assistance, contact the Campus Controller's Office.   Form questions: finpolicy@ucsc.edu
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